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APPLICATION CHECKLIST - PRIVATELY-OWNED SYSTEMS

NEW YORK DRINKING WATER STATE REVOLVING FUND
This document lists items that relate to applying for financing through the Drinking Water State Revolving Fund (DWSRF).  The type of financing and the status of the project to be financed will determine which items will be required to be submitted as part of a DWSRF financing application.  Since all items may not be required to apply for financing, it is important that an Environmental Facilities Corporation (EFC) representative confirm with you which items do apply.  If someone has not reviewed this Checklist with you, please contact EFC at (800) 882-9721 or (518) 402-7085.  This will save you time and effort. 

Please complete this Checklist and submit it as part of the financing application.  Please keep a copy of the completed form for your reference. 

An explanation of each of these items is provided in the “Description of Application Components – Privately-Owned Systems”, found in the paper version of the application package and on EFC’s website at www.nysefc.org (Click on “Programs”, then “Drinking Water State Revolving Fund”, then “Application Process”).  DWSRF application Forms and Guidance are also available on EFC’s website.

Please Note:  The following important steps should have been accomplished.  If not, please contact EFC before proceeding to work on the financing application.  

1. Your project is listed on the Project Readiness List, as published in the current DWSRF Intended Use Plan (IUP).  An engineering report or construction plans and specifications for your project should have previously been submitted to the Department of Health (DOH) for your project to be listed on the Readiness List.  

2. DOH approved your project’s engineering report or construction plans and specifications, or the report is under review by DOH. 

3. The potential adverse environmental impacts of the project have been assessed in the manner prescribed by the DWSRF.
4. Issuance of debt for the project should be authorized.
5. For privately-owned systems regulated by the Public Service Commission (PSC), the PSC should have approved and established a debt service surcharge for your project.  Please confer with EFC for guidance on your application with PSC.
	Applicant Name:
	     
	DW-PV


	DWSRF Project No.:
	     
	

	Date Prepared:
	     
	


APPLICATION CHECKLIST - PRIVATELY-OWNED SYSTEMS

Please call EFC to review the Checklist at the beginning of the application process.

	DOH/EFC Project Team Members
	

	 
	

	DOH Engineering:
	

	EFC Finance:
	

	EFC Legal:
	

	EFC MWBE
	

	
	


(Team member names will be provided after your application is submitted.)

PART I
Please submit all items in Part I as part of a complete application for DWSRF financing. 
Check the appropriate boxes below. 

	No.
	Checklist Item
	Submitted Earlier
	Submitted with this Application

	1.
	Completed Application Checklist 1
	N/A
	 FORMCHECKBOX 


	
	
	
	

	2.
	Application Form 1 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	3.
	Documentation of Due Authority 
(including authorization to apply for this financing – which is to be dated the same date or prior to signing the application)
Depending upon the nature of your system, one of these categories (A – F) will apply.  Please indicate your category by checking the box to the left.
 FORMCHECKBOX 
  A. Sole proprietor:

1.  Signed application

2.  A certified copy of any DBA filed 

 FORMCHECKBOX 
  B. Partnership, General partnership:
1.  Certified copy of Partnership Agreement

2.  Affidavit re: No Written Partnership Agreement and / or No Amendments to Agreement

3.  Certified copy of filed Business Certificate of Partners

4.  A certified copy of any DBA filed

 FORMCHECKBOX 
  C. Limited Partnership:
1.  Certified copy of Partnership Agreement

2.  Certificate of Limited Partnership

3.  Evidence of Publication

4.  Affidavit re: No Amendments to Agreement

5.  Certificate of Good Standing
 FORMCHECKBOX 
  D. Corporation:
1.  Certificate of Good Standing

2.  Filing receipt

3.  Corporate Resolution Authorizing Debt
4.  Corporate Resolution for Corporate Guarantor

5.  Certified copy of Certificate of Incorporation for    Applicant

6.  Certified copy of Certificate of Incorporation for Guarantor

7.  Incumbency Certificate with By-laws attached for the Corporate Borrower

8.  Incumbency Certificate with By-laws attached for the Corporate Guarantor

 FORMCHECKBOX 
  E. Limited Liability Company:
1.  Certified copy of Operating Agreement

2.  Certified copy of the Articles of Incorporation 

3.  Certificate of Conversion (if applicable)

4.  Evidence of Publication

       5.    Certificate of Good Standing

 FORMCHECKBOX 
  F. Other (contact EFC)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	4.
	Environmental Impact Review Documents and Findings 2
(see SEQR/SERP guidance in the “Environmental Review Requirements” ) 
	 FORMCHECKBOX 


	 FORMCHECKBOX 



	
	
	
	

	5.
	Minority and Women’s Business Enterprise - Equal Employment Opportunity Program Documents 2
	
	

	
	a)
	Work Plan (Policy Statement, Officer, Goals) 1
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Project Description 1
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	6.
	Financial Information
	
	

	
	a)
	Current Adopted Capital and Operating Budgets
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Applicant’s latest Annual Financial Reports for the three (3) most recent fiscal years.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	c)
	Pro Forma Projection
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	7.
	Debt Security Requirements 2
	
	

	
	a)
	General Debenture
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Letter of Credit from bank (non Public Service Commission (PSC) regulated only)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	


(continued on next page)
PART II
Some of the items in Part II may have to be submitted as part of a complete application for DWSRF financing.  The type of financing and the project’s schedule and status at the time of application will determine which of the following items are required.  While some items may not be required to close a short-term financing, they will be needed by EFC later to allow release of DWSRF funds for construction related expenses.  
Please call EFC to discuss which of the following items apply.  
Check the appropriate boxes below.

	No.
	Checklist Item
	Submitted Earlier
	Submitted with this Application
	Not

Applicable

	8.
	Consolidation Plan, Agreements and Approval
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	9.
	Public Service Commission (PSC) Approval(s)
	
	
	

	
	a)
	Rate Order Approval
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Debt Service Surcharge Documentation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	10.
	Construction Plans and Specifications
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	11.
	Agreements for Professional Services


	
	
	

	
	a)
	Engineering Planning 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Engineering Design 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	c)
	Engineering Construction 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	d)
	Applicant’sCounsel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	e)
	Financial Advisor
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	f)
	Other (please specify)
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	12.
	Certification as to Ownership and Control of Project Site1
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	

	13.
	Lease Agreement to Project Site
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	14.
	Other Agreements for Service, Operation & Use
	
	
	

	
	a)
	Service Agreements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Operation & Use Agreements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	c)
	Other (please specify)          
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	15.
	Work Force Documentation 1
	
	
	

	
	a)
	Technical Certification & Proposal
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Administrative Proposal
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	16.
	Executed Construction Contracts

Contract Change Orders
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 


	
	
	
	
	

	17.
	MWBE Utilization Plan

(for executed construction contracts)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	

	18.
	Notice to Proceed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	No.
	Checklist Item
	Submitted Earlier
	Submitted with this Application
	Not

Applicable

	19.
	Cofunding Documentation

a) Awarded Grants

b) Closed Third Party Loans

c)
Cofunding Cost Documentation
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	
	
	
	

	20.
	For Reimbursement of Incurred Costs:
	
	
	

	
	a)
	Authorizing Documentation/DOH Approval Letter 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Cost Documentation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	c)
	If debt issued, please submit 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	21.
	Other Financial Information
	
	
	

	
	a)
	Applicant’s Official Statement or other offering document for most recent debt issuance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	22.
	Environmental Assessment Report
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	23.
	Property Interest
	
	
	

	
	a)
	Title Report/Title Insurance 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b)
	Survey 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	24.
	Hazard Insurance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



NOTE:  Please call EFC to review the Checklist at the beginning of the application process since all items listed above may not apply to your specific project.  
Questions regarding engineering and technical items should be addressed to DOH at (800) 458-1158 ext. 27650 or (518) 402-7650. 
______________________________________________

1  Form included in Application Package.

2  Guidance included in Application Package.
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